%/ W%/ Notice of Intent to Adopt Rules

A copy of the proposed rules may be obtained at https://rules.wyo.gov
Revised June 2020

1. General Information

a. Agency/Board Name* .
geney Secretary of State's Office

b. Agency/Board Address d. Zip Code

122 West 25th Street, Suite 100 . cy Cheyenne WY

e. Name of Agency Liaison f. Agency Liaison Telephone Number

Kyndra Herrera (307) 777-5847

g. Agency Liaison Email Address Kyndra.herrera@wyo.gov

h. Date of Public Notice 04/28/21 i. Comment Period End Date 06/11/2021

j. Public Comment URL or Email Address:
rules@wyo.gov

Rules on Rules for State Agencies

k. Program

Amended Program Name (if applicable):

* |:| By checking this box, the agency is indicating it is exempt from certain sections of the Administrative Procedure Act including public comment period requirements. Please contact
the agency for details regarding these rules.

2. Legislative Enactment For purposes of this Section 2, “new” only applies to regular non-emergency rules promulgated in response to a Wyoming
legislative enactment not previously addressed in whole or in part by prior rulemaking and does not include rules adopted in response to a federal mandate.

a. Are these non-emergency regular rules new as per the above description and the definition of “new” in Chapter 1 of the Rules on Rules?

|E| No. |:| Yes. If the rules are new, please provide the Legislative Chapter Numbers
and Years Enacted (e.g. 2015 Session Laws Chapter 154):

3. Rule Type and Information For purposes of this Section 3, “New” means an emergency or regular rule that has never been previously created.

a. Provide the Chapter Number, Title and Proposed Action for Each Chapter. Please use the “Additional Rule Information” form to identify additional rule chapters.

Chapter Number: Chapter Name: purpose, Definitions, General Filing Provisions, and Copies of Rules I:‘ New IE‘ Amended I:‘ Repealed
1

Amended Chapter Name (if applicable):

Chapter gumber: Chapter Name: Formatting |:| New |E| Amended |:| Repealed

Amended Chapter Name (if applicable):

Chapter Number: Chapter Name: .
p 5 p Types of Rule Filings [ INew [m]Amended [ |Repealed

Amended Chapter Name (if applicable):

Chapter Number: Chapter Name: |:| New |:| Amended |:| Repealed

Amended Chapter Name (if applicable):

Chapter Number: Chapter Name: |:| New |:| Amended |:| Repealed

Amended Chapter Name (if applicable):

Chapter Number: Chapter Name: |:| New |:| Amended |:| Repealed

Amended Chapter Name (if applicable):




4. Public Comments and Hearing Information

a. A public hearing on the proposed rules has been scheduled. |E| No. |:| Yes. Please complete the boxes below.

Date: Time: City: Location:

b. What is the manner in which interested persons may present their views on the rulemaking action?
|:| By submitting written comments to the Agency at the physical and/or email address listed in Section 1 above.

|E| At the following URL: Rules@wyo.gov

A public hearing will be held if requested by 25 persons, a government subdivision, or by an association having not less than 25 members.
Requests for a public hearing may be submitted:

|:| To the Agency at the physical and/or email address listed in Section 1 above.

|E| At the following URL: Rules@wyo.gov

c. Any person may urge the Agency not to adopt the rules and request the Agency to state its reasons for overruling the consideration urged against adoption.
Requests for an agency response must be made prior to, or within thirty (30) days after adoption, of the rule, addressed to the Agency and Agency Liaison listed in
Section 1 above.

5. Federal Law Requirements

a. These rules are created/amended/repealed to comply with federal law or regulatory requirements. |E| No. |:| Yes. Please complete the boxes below.

Applicable Federal Law or Regulation Citation:

Indicate one (1):
|:| The proposed rules meet, but do not exceed, minimum federal requirements.

|:| The proposed rules exceed minimum federal requirements.

Any person wishing to object to the accuracy of any information provided by the Agency under this item should submit their objections prior to
final adoption to:

|:| To the Agency at the physical and/or email address listed in Section 1 above.

|:| At the following URL:

6. State Statutory Requirements

a. Indicate one (1):
|E| The proposed rule change MEETS minimum substantive statutory requirements.

|:| The proposed rule change EXCEEDS minimum substantive statutory requirements. Please attach a statement explaining the reason that the rules
exceed the requirements.

b. |E| The Agency has completed a takings assessment as required by W.S. 9-5-304. A copy of the assessment used to evaluate the proposed rules may be
obtained:

] By contacting the Agency at the physical and/or email address listed in Section 1 above.

I At the following URL; Rules@wyo.gov




7. Additional APA Provisions

a. Complete all that apply in regards to uniform rules:

[M These rules are not impacted by the uniform rules identified in the Administrative Procedure Act, W.S. 16-3-103(j).

[ The following chapters do not differ from the uniform rules identified in the Administrative Procedure Act, W.S. 16-3-103(j):

(Provide chapter numbers)

[] These chapters differ from the uniform rules identified in the Administrative Procedure Act, W.S. 16-3-103(j) (see Statement of Principal Reasons).

(Provide chapter numbers)

h. Checklist

The Statement of Principal Reasons is attached to this Notice and, in compliance with Tri-State Generation and Transmission Association, Inc. v.

Environmental Quality Council, 590 P.2d 1324 (Wyo. 1979), includes a brief statement of the substance or terms of the rule and the basis and purpose of the
rule.

[ If applicable: In consultation with the Attorney General’s Office, the Agency’s Attorney General representative concurs that strike and underscore is not
required as the proposed amendments are pervasive (Chapter 3, Types of Rules Filings, Section 1, Proposed Rules, of the Rules on Rules).

8. Authorization

a. | certify that the foregoing information is correct.

Printed Name of Authorized Individual Andrea Byrne
Title of Authorized Individual Director, Administration Division
Date of Authorization 04/28/2021




STATEMENT OF PRINCIPAL REASONS
SECRETARY OF STATE
RULES ON RULES FOR STATE AGENCIES

CHAPTERS 1-3

The Secretary of State’s Office intends to adopt amended Rules on Rules. The electronic based
Wyoming Administrative Rules (WAR) system recently was enhanced to provide for Program and
Chapter name changes and to accommodate non-substantive changes. Prior to this enhancement these
types of changes were manual changes. The enhancements to WAR that were implemented allows for
these types of changes to occur electronically, creating even more transparency throughout the system.
The changes to the Rules on Rules are being made to reflect the system changes.

Chapter 1 — Purpose, Definitions, General Filing Provisions and Copies of Rules. This Chapter amends
definitions creating new language as it relates to amending a Chapter/Program name and creating a
non-substantive Packet in the Wyoming Administrative Rules (WAR) system.

Chapter 2 — Formatting. The Chapter includes updated language and combining and clarifying text, due
to the Changes mentioned in Chapter 1 above.

Chapter 3 — Types of Rule Filings. This content was updated due to the ability to change a
Chapter/Program name within the electronic WAR system as well as the ability to workflow a non-
substantive packet; these changes are now solely electronic to facilitate transparency.




Chapter 1
Purpose, Definitions, General Filing Provisions, and Copies of Rules

Section 1. Authority. As the Registrar of Rules, the Secretary of State is establishing
requirements for rule formatting, definition of terms, initial processes for rule promulgation, and
rule filing under the Administrative Procedure Act, W.S. 16-3-101 through 16-3-106.

Section 2. Definitions.

(a) “Administrative Rules System” means a database system providing access to
proposed, emergency and final rules; providing for electronic submission and transmission of
rules to the Governor’s Office, Attorney General’s Office, and Legislative Service Office as well as
subscribers to rule notifications; and providing for electronic public comment submissions.

(b) “Amended” means a proposed regular rule that alters all or part of a current
rule.

(c) “Chapter” means a grouping of rule sections having a common subject matter.

(d) “Cumbersome” means any document where formatting the incorporated material
would cause the agency to purchase special software or incur unreasonable amounts of staff time
to prepare including documents containing graphics, tables, drawings, equations, scientific
nomenclature, special symbols, or non-Arabic numerals.

(e) “Current” means the regular rule presently in effect.
(f) “Date of Adoption” means the date the agency adopts rules.
(g) “Emergency Rule” means a temporary rule promulgated pursuant to W.S. 16-3-

103(b).

(h) “Filed” means the date the rule was accepted and made effective by the
Registrar of Rules.

(i) “Final” means a regular rule that has been approved by the Governor and has
been filed with the Registrar of Rules.

(ij) “New” means:

(i) For the purposes of the Legislature’s review, a rule that is
promulgated in response to a Wyoming legislative enactment.

(ii) For the purposes of the Registrar of Rules, a rule that addresses issues
not previously addressed in whole or in part by prior rulemaking.

(k) “Non-Substantive Change” means a change to current rules as outlined in
11



Rules on Rules, Chapter 3, Section 3.

(n “Program” means a grouping of rules all having a common subject matter or
jurisdiction and belonging to a single agency, board or commission.

(m)  “Proposed” means a regular rule that is open for public comment or is
otherwise not final.

(n) “Regular Rule” means a rule promulgated pursuant to W.S. 16-3-103, not including
emergency rules.

(o) “Repealed” means a rule that has been removed and placed in a different chapter,
program, or agency or a rule which has been removed and has not been replaced.

(p) “Statement of Reasons” means a brief and concise statement of the principal
reason(s) for the adoption of a rule that explains either the terms or substance of the proposed
rule or a description of the subjects and issues involved and which meets the requirements of
Tri-State Generation & Transmission Ass’n v. Environmental Quality Council, 590 P.2d 1324
(Wyo. 1979).

(a) “Statement justifying the emergency” means a brief and concise explanation of
an emergency an agency faces that justifies adopting emergency rules.

(r) “Strike and Underscore Copy” is an electronic file containing the rule with
additions to language marked with a single-line underscore and deletion of existing language
marked with a single-dash strike-through. Track Changes or other software-specific change
management tools are not permissible.

(s) “Superseded” means a final rule that has been amended by a current rule
relating to the same general subject matter.

Section 3. Agency, Program, Chapter Modifications.
(a) If an agency name is changed, the agency shall notify the Registrar of Rules. The
notice shall include the agency’s old name, the agency’s new name, and the authority for the

name change.

(b) After the agency notifies the Registrar of Rules, the Registrar of Rules shall change
the agency’s name using the Administrative Rules System.

(c) Programs may be moved from one agency to another due to statutory changes or
reorganization of government.

(i) The current rule chapters of a program being moved shall be
repealed by filing a Proposed Rule Packet; and
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(ii) The current rule chapters shall be new rules filed under the
surviving agency and program.

(d) Once an agency has repealed a chapter of rules, the agency may not reuse the
number of that chapter in future rules.

(e) Agencies may adopt regular rules to reserve chapter numbers for future use.
Section 4. General Filing Provisions.
(a) State agency rules shall be filed with the Registrar of Rules on the Administrative

Rules System. All forms shall be mandatory unless specified otherwise and are found at
https://rules.wyo.gov under the “Quick Links” heading.

(b) An agency proposing rules shall use the Wyoming Administrative Rules System to
file all proposed rules packets in accordance with Chapter 3 of these Rules. After the Registrar
of Rules verifies that a proposed rule packet complies with the Rules on Rules, the
Administrative Rules System shall deliver notice of the proposed rules to any individuals who
requested notice of proposed rules.

(c) An agency promulgating rules shall use the Administrative Rules System to file all
rules packets in accordance with Chapter 3 of these Rules. After the Registrar of Rules verifies
that a filed rule packet complies with the Rules on Rules, the Administrative Rules System shall
deliver the complete packet to the Governor, the Legislative Service Office, and the Attorney
General.

(d) No rule shall include a table of contents, title page, or index in any rule packet.

(e) An agency proposing or promulgating rules shall submit the entire chapter of
each rule.

Section 5. Notices and Copies of Rules.

(a) The Administrative Rules System shall provide a subscription service for
individuals to request notice of proposed, final, and emergency rules. The Administrative Rules
System shall deliver notice of proposed, final, and emergency rules using that subscription
service.

(b) Interested persons may obtain a certified copy of any filed rule from the Registrar
of Rules upon written request and payment of a copy fee as set forth in W.S. 9-1-305.

(c) If there is any dispute as to the contents of an agency’s rules, the official copy of a
state agency’s rules shall be that which the Registrar of Rules hosts on its website at
https://rules.wyo.gov.
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Chapter 2
Formatting
Section 1. Format of Rules. Rules shall be formatted as follows:

(a) The first page of every chapter shall contain the chapter number and chapter
title, centered and in bold typeface at the top of the page.

(b) Section numbers and titles shall be in bold typeface.
(c) The bottom, top, left, and right margins of every page shall be one (1) inch.

(d) The rules shall be single-spaced with double spaces between paragraphs and be
left justified.

(e) Page numbers shall appear on every page in the center of the bottom margin
half an inch from the bottom of the page. The page numbers shall begin with the chapter

number and be followed by a hyphen and the page number.

(f) The clean Word version shall not contain word style types or header and/or
footer information with the exception of page numbers.

(g) Text shall be 12-point black Calibri font or Times New Roman font.

(h) Text on the second and subsequent lines following a Section, Sub-section,
Paragraph, Subparagraph, etc. shall wrap to the left margin.

(i) Arrangement of rules shall be in the following format:

The remainder of this page is intentionally left blank
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Section 2. Embedded Tables and Images. Rules may contain information in tables
and images.

(a) Ifaruleincludes a table, the header row shall appear at the top of every page on
which the table appears.

(b) Agencies shall include tables, images, and technical drawings by reference
whenever possible.

Section 3. Appendices. Appendices shall either:
(a) Be incorporated as part of the rule chapter to which they apply; or

(b) Be submitted as a separate chapter of rules having a sequential chapter number
and an appropriate chapter name.
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Chapter 3
Types of Rules Filings

Section 1. Process for Submitting Proposed Rules.

(a) Before submitting proposed rules with the Registrar of Rules, an agency shall
request and receive permission to proceed from the Governor’s Office.

(b) After receiving permission to proceed from the Governor’s Office, an agency
promulgating rules shall use the Administrative Rules System to submit its proposed rules
consisting of:

(i) Proposed Rules PDF Packet that is searchable containing the:
(A) Notice of intent to promulgate rules;
(B) Statement of principal reasons for adoption of rules;
(C) Clean copy of each proposed rule chapter; and
(D) Strike and underscore copy of each proposed rule chapter.

(ii) Word (.docx) copy of the strike and underscore copy of each proposed
rule chapter.

(A) If amendments are pervasive, strike and underscore are not
required, but are still preferred. If strike and underscore are not used:

(n Approval from the Attorney General’s Office must be
stated on the Notice of Intent; and

(m The Statement of Reasons or other accompanying
documents must clearly show the type of changes made and specifically include all substantive
deletions and additions with appropriate citations to the sections affected.

(c) When the proposed rule packet receives approval as to form by the Registrar of
Rules:

(i) The Administrative Rules System shall electronically deliver the packet to
the Governor, Attorney General, and Legislative Service Office;

(ii) The Administrative Rules System shall electronically deliver the packet to
individuals requesting notice of proposed rulemaking; and
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(iii) Individuals shall be able to comment on the proposed rules by using the
Administrative Rules System.

Section 2. Process for Filing Final Rules.

(a) If an agency fails to file final rules within seventy-five (75) days from the date the
rules are adopted, the agency shall file a new notice of intent to adopt the rules.

(b) Within ten (10) days of adopting rules, pursuant to W.S. 28-9-103(b), the agency
shall use the Wyoming Administrative Rules System to submit its final rules consisting of:

(i) Final Rules PDF Packet that is searchable containing the:

(A) Certification page for regular and emergency rules bearing the
signature of the agency, commission, or board authorized individual;

(B) Statement of principal reasons for adoption of rules;

(Q) Summary of comments and responses. If an agency received no
comments, the agency shall state that there were no comments;

(D) Clean copy of the each chapter of final rules; and

(E) Strike and underscore copy of each chapter of final rules.
(ii) Word (.docx) clean copy of each final chapter of rules.
(c) Rules are not officially filed until:
(i) The certification page bearing the Governor’s signature has been

delivered to the Registrar of Rules; and

(ii) The rules have been processed and made available to the public on the
Administrative Rules System.

(d) When the Governor line-item vetoes all or any portion of a rule, the agency shall
modify the final rules document(s) by removing the vetoed content. The agency shall email the
revised final copy of each modified rule to the Registrar at Rules@wyo.gov, and shall not
submit the rules through the Wyoming Administrative Rules System.

Section 3. Process for Filing Non-Substantive Changes.

(a) Agencies may modify final regular rules under this section without prior notice or
a hearing.
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(b) Agencies may not move text from one chapter to another under this section.

(c) Agencies’ Attorney General representatives shall determine whether this section
permits the agency to modify their rules.

(d) Agencies may not modify emergency rules under this section.

(e) Agencies may modify their current rules under this section for the following
reasons:

(i) Updating the name of an agency by reason of a name change prescribed
by law;

(ii) Correcting spelling and grammatical mistakes in a manner that does not
alter the scope, application, or meaning of the rule;

(iii) Correcting statutory or rule references; or

(iv) Correcting physical addresses, telephone numbers, or website or email
addresses.

(f) Upon approval from its Attorney General representative, an agency shall use the
Wyoming Administrative Rules System to submit its non-substantive changes in a packet
consisting of:

(i) A Non-Substantive Changes PDF Packet that is searchable containing the:
(A) Non-Substantive Changes Form;
(B) Clean copy of each chapter; and
(C) Strike and underscore of each chapter.

(ii) A Word (.docx) clean copy of each chapter of rules.

(g)  Rules are not officially filed until they have been processed and made available
to the public on the Administrative Rules System.

Section4. Emergency Rules

(a) Emergency rules shall follow the same format as regular rules as set forth in
Chapter 2, except that emergency rules shall, in boldface and underlined type, include the
following statement directly below the Chapter Title:
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Emergency rules are in effect no longer than 120 days after filing
with the Registrar of Rules.

(b) Identical or substantially similar emergency rules shall in no case be effective for
a total period exceeding two hundred forty (240) days from the date first filed with the
Registrar of Rules.

(c) An agency filing emergency rules shall use the Wyoming Administrative Rules
System to submit its emergency rules consisting of:

(i) Emergency Rules PDF Packet that is searchable containing the:
(A) Certification page for regular and emergency rules;
(B) Statement justifying the emergency;
(Q) Statement of Reasons;
(D) Clean copy of each emergency rule chapter; and

(E) Strike and underscore copy of each emergency rule chapter.

(ii) Word (.docx) clean copy of each emergency chapter of rules.
(d) Emergency rules are not officially filed until:
(i) The certification page bearing the Governor’s signature has been

delivered to the Registrar of Rules; and

(ii) The emergency rules have been processed and made available to the
public on the Wyoming Administrative Rules system.

(e) When the Governor line-item vetoes all or any portion of an emergency rule, the
agency shall modify the emergency rules document(s) by removing the vetoed content. The
revised final copy of the emergency rule(s) shall be emailed to the Registrar of Rules at
Rules@wyo.gov and shall not be submitted via the Wyoming Administrative Rules System.

Section 5. Withdrawing Proposed Rules.
(a) An agency may withdraw any proposed rule at any time before the Governor

acts on the proposed rule by notifying the Registrar of Rules at Rules@wyo.gov and the
Governor’s Office.

(b) An agency may not withdraw a current rule or emergency rule.
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Chapter 1
Purpose, Definitions, General Filing Provisions, and Copies of Rules

Section 1. AuthorityStatement-of-Rurpoese. As the Registrar of Rules, the Secretary of
State is establishing requirements for rule formatting, definition of terms, initial processes for

rule promulgation, and rule filing under the Administrative Procedure Act, W.S. 16-3-101 through
16-3-106.

Section 2. Definitions. Fhe-definitionsinW.S-16-3-101{b} shallapply-te-theserules:
The followine definiti hallal by

(a) “Administrative Rules System” meansis a database system providing easy access
to proposed, emergency and final rules; providing for electronic submission and transmission of
rules to the Governor’s Office, Attorney General’s Office, and Legislative Service Office as well as
subscribers to rule notifications; and providing for electronic public comment submissions. ef

publiccomments-:

(b) “Amended” means a proposed regular rule that alters all or part of a current

rule. An-AmendedrulemayormaynotbeaNewRule:

(c) “Chapter” means a grouping of rule sections having a common subject matter

{e}(d) “Cumbersome” means:

{}——Any document overten {10} pages:andfor

{i#——~Aany document where formatting the incorporated material would cause
the agency to purchase special software andfor incur unreasonable amounts of staff time to
prepare including documents containing graphics, tables, drawings, equations, scientific
nomenclature, special symbols, or non-Arabic numerals.

{H(e) “Current” means the regular rule-which-is presently in effect.

(f) “Date of Adoption” means the date the agency adopts rules. H-the-ageney-isa-

hHg) “Emergency Rule” means a temporary rule promulgated pursuant to W.S. 16-3-
103-(b).

{(h) “Filed” means the date the rule was accepted and made effective by the
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Registrar of Rules.

{Hi)  “Final” means a regular rule that has been approved by the Governor and has
been filed with the Registrar of Rules.

() “New” means:

(i) For the purposes of the Legislature’s review, a prepoesed+reguarrule
that is promulgated in response to a Wyoming legislative enactment.

(i) For the purposes of the Registrar of Rules, a rule that addresses issues
not previously addressed in whole or in part by prior rulemaking.

(k) “Non-Substantive Change” means a change to current rules as outlined in
Rules on Rules, Chapter 3, Section 3.

(n “Program” means a grouping of rules all having a common subject matter or
jurisdiction and belonging to a single agency, board or commission.

(m) “Proposed” means a regular rule that is open for public comment or is
otherwise not final.

{m}(n) “Regular Rule” means a finat rule promulgated pursuant to W.S. 16-3-103, not
including emergency rules.

{r}(o) “Repealed” means a rule thatwhieh has been removed and placed —with+e-

enactment{orreplacement}in a different chapter, program, or agency;erwithoutreplacement
orarule WhICh has been removed and has not been replaced#he—e*st—mg—w-le—sha-”—be—st—neken—

“" ”n

(p) “Statement of Reasons” means a brief and concise statement of the principal
reason(s) for the adoption of a rulewhichthat explains either the terms or substance of the
proposed rule or a description of the subjects and issues involved and which meets the
requirements of Tri-State Generation & Transmission Ass’n v. Environmental Quality Council,
590 P.2d 1324 (Wyo. 1979).

(a) “Statement justifying the emergency” means a brief and concise explanation of
an emergency an agency faces that justifies adopting emergency rules.

(rey “Strike and Underscore Copy” is an electronic file containing the rule with
additions to language marked with a single-line underscore and deletion of existing language
marked with a single-dash strike-through. Track Changes or other software-specific change
management tools are not permissible.



(s)fr} “Superseded” means a final rule thatwhich has been amended by a current
rule relating to the same general subject matter.

Section 3. Agency, Program, Chapter Modifications.

(a)

an agency name is changed, the agency shaII notlfv the Reglstrar of Rules. The
notice shall include the agency’s old name, the agency’s new name, and the
authority for the name change.

(b) . . N i
FeLa%ed—ehapteF&eLFMes—mamaﬂ—sumlapsubfeeHmeFeemem— After the agency
notifies the Registrar of Rules, the Registrar of Rules shall change the agency’s
name using the Administrative Rules System.

(c) Programs mays

{{——Bbe moved from one agency to another due to statutory changes or
reorganization of government.

(i) {A}——The current rule chapters of a program being moved shall be
repealed by filing a Proposed Rule Packet; and

(i) {B}——The current rule chapters shall be new rules filed under the
surviving agency and program.

(d) Once an agency has repealed a chapter of rules, the agency may not reuse the

number of that chapter in future rules-a-chapternumberhas-beenrepealed-itcannetbereused.

(e) Agencies may adopt regular rules to reserve chapter numbers for future use-by-

izine sl o rul ’ .

Section 4. General Filing Provisions.



(a) State agency rules shall be filed with the Registrar of Rules on the Administrative
Rules System. All forms shall be mandatory; unless specified otherwise; and are found_at-enthe-

Secretary-of State’swebsite:rhttp://soswye-gov-or https://rules.wyo.gov under the “Quick

Links” heading.
(b) An agency proposing rules shall use the Wyoming Administrative Rules System to

file all proposed rules packets in accordance with Chapter 3 of these Rules. After the Registrar
of Rules verifies that a proposed rule packet complies with the Rules on Rules, the
Administrative Rules System shall deliver notice of the proposed rules to any individuals who
requested notice of proposed rules.

{b}(c) An agency promulgating rules shall use the Wyoming Administrative Rules
System to file all rules packets in accordance with Chapter 3 of these Rules. enteratrules:

ut#m-ng—the—su-bseﬁpt@q—se%e—pmwdeda%—the—swtem- After the Reglstrar of Rules verlfles

that a filed rule packet complies with the Rules on Rules, the Administrative Rules System shall
deliver the complete packet to the Governor, the Legislative Service Office, and the Attorney
General.

(d) No rule shall include a table of contents, title page, or index in the-PBDFor\Weord-
(—eleex-)—f-l-te—m any rule packet Ruhs—pesteﬁe—ﬂ%s—swtem—netmﬂ%tand—mg—agenaes—may—

(e) An agency proposing or promulgating rules shall submit the entire rule

chapter of each ruleeven-if-enlyasectionisbeingamended.

Section 5. Notices and Copies of Rules.

(a) The Administrative Rules System shall provide a subscription service for individuals

to request notice of proposed, final, and emergency rules. The Administrative Rules System shall
deliver notice of proposed, final, and emergency rules using that subscription service.
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{a}(b) Interested persons may obtain a certified copy of any filed rule from the Registrar
of Rules upon written request and payment of a copy fee as set forth in W.S. 9-1-305.

{b}(c) Ifthere is any dispute as to the contents of an agency’s rules, Fthe official copy of
a state agency’s rules shall be that which is-ebtained-from-the Registrar of Rules hosts on its
website at https://rules.wyo.gov.
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Chapter 2
Formatting

Section 1. Format of Rules. Fhe Registrarof Rulesmayrefuse toacceptanyrulefor
filingthat doesnotconformto-theformatspreseribed-by-theserules—Rules shall be formatted

as follows:

(a) The first page of every chapter shall contain the chapter number and chapter
title centered and in bold typeface at the top of the page.

(b) Section numbers and titles shall be in bold typeface.

{b} (c) The bottom, top, left, and right margins of every page shall be one (1) inch.

{e} (d) The rules shall be single-spaced with double spaces between paragraphs and be
left justified.

{e} (e) Page numbers shall appear on every page in the bettem center of the bottom
margin half an inch from the bottom of the page. The page numbers shall begin with the
chapter number and be followed by a hyphen and the page number for each page.

{e} (f) _The clean Word version shall not contain word style types or header and/or

footer information with the exception of page numbers.

(g) Text shall be 12-point black Calibri font or Times New Roman font. fentshall-be
clibri-orTi NowR |2 12 oointf ze_blacl .

(h) Text on the second and subsequent lines following a Section, Sub-section,
Paragraph, Subparagraph, etc. shall wrap baek to the left margin.

) Arrangement of rules shall be in the following format:
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1” margin Calibri 12pt

b
New Times Roman 12pt

Chapter #
ks
Chapter Title
1 "
.
~w ~Section #. 1 - Section Title.
~iue (@) -2 - Subsection
2w (i)~ - Paragraphs
~sw ——(A)-1= ~Subparagraphs
~swe —(I)-w ~Subdivision of subparagraphs
s (1) - Additional Numbering
—tub a.- 1w ~Additional Numbering
~7u 1. -1 ~Additional Numbering
1” margin 1" margin
—_— -
Chapter Number
Page Number
L
1” margin 1-1
i

1/2 inch
\J




Section 2. Embedded Tables and Images. Rules may contain tabular data
mformatlon in tables and images when useclarifies-orgivesseries-ofnrumbers-orsymbelsclear

t—he—ta-ble—appeaps— If a ruIe mcIudes a tabIe the header row shaII appear at the top of every
page on which the table appears.

(b) Agencies shall include tables, images, and technical drawings by reference
whenever possible.

Section 34. Appendices. Appendices shall either:

(a) Be incorporated as part of the rule chapter to which they apply; or

(b) Be submitted as a separate chapter of rules having a sequential chapter number
and an appropriate chapter name.
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Chapter 3
Types of Rules Filings

Section1- Process for Submitting Proposed Rules.-Reguiredrule-documentsthat

(a) Before submitting proposed rules with the Registrar of Rules, an agency shall

request and receive permission to proceed from the Governor’s Office.

{a}(b) After receiving permission to proceed from the Governor’s Office, Aan agency
promulgating rules shall use the Administrative Rules System to submit itstheir proposed rules
consisting of:

(i) Proposed Rules PDF Packet that is searchable containing the:

(A) Notice of intent to promulgate rules;

(B) Statement of principal reasons for adoption of rules;

(Q) Clean copy of each proposed rule chapter; and

(D) Strike and underscore copy of each proposed rule chapter.

(ii) Word (.docx) copy of the strike and underscore copy of each proposed
rule chapter.

(A) If amendments are pervasive, strike and underscore are not
required, but are still preferred. If strike and underscore are not used:

()  Approval from the Attorney General’s Office must be
stated on the Notice of Intent; and

() The Statement of Reasons or other accompanying
documents must clearly show the type of changes made and specifically include all
substantive deletions and additions with appropriate citations to the sections affected.

{b}(c) When the proposed rule packet receives approval as to form by the Registrar of
Rules:

(i) The-packetshalt-beimmediately-deliveredviathe-Administrative Rules

System shall electronically deliver the packet; to the Governor, Attorney General, and

Legislative Service Office thereby-eliminatingpaperdelivery;
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(ii) The Administrative Rules System shall electronically deliver ¥the packet
will be-delivered to individuals requesting noticeva-GevBelivery of proposed rulemaking; and

(iii) Individuals wilt shall be able to immediately comment on the proposed

rules by using thepubliccommentiink-available-en the Administrative Rules System.

Section 2. Process for Filing Final Rules.

(@) Hing with the Registrar of Rules withis
j - If an agency fails to file final rules
within seventy-five (75) days from the date the rules are adopted, the agency shall file a new
notice of intent to adopt the rules.

(b) FollewingadeptiorWithin ten (10) days of adopting rules, pursuant to W.S. 28-9-
103(b), anthe agency finalizingrutes-shall use the Wyoming Administrative Rules System to
submit theirits final rules consisting of:

(i) Final Rules PDF Packet that is searchable containing the:

(A) Certification page for regular and emergency rules bearing the
signature of the agency, commission, or board authorized individual;

(B) Statement of principal reasons for adoption of rules;
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(C) Summary of comments and responses. If an agency received no
comments, the agency shall state that there were no comments;

(D) Clean copy of the each chapter of final rules; and
(E) Strike and underscore copy of each chapter of final rules.

(ii) Word (.docx) clean copy of each final chapter of rules.

{e}(c) Rules are not officially filed until:

(i) The certification page bearing the Governor’s signature has been
delivered to the Registrar of Rules; and

(ii) The rules have been processed and made available to the public on the
Administrative Rules System.

{8 (d) When the Governor line-item vetoes all or any portion of a rule, the agency shall
modify the final rules document(s) by removing the vetoed content. The agency shall email the
revised final copy of each modified rule to the Registrar at Rules@wyo.gov, and shall not

submlt the rules through the lhe—%ed—ﬁn%eepy—ef—the—%e(—s)—sh&”—be—em&#ed—te—me
A ia-the Wyoming

Admlnlstratlve Rules System

Section 3. Non-Substantive CorrectionsExplanation-of-Changes Process for Filing

Non-Substantive Changes.

(a) Agencies may modify final regular rules under this section without prior notice or
a hearing.

(b) Agencies may hot move text from one chapter to another under this section.

(c) Agencies’ Attorney General representatives shall determine whether this section
permits the agency to modify their rules.

(d) Agencies may not modify emergency rules under this section.




(i) Changing-Updating the name of an agency by reason of a name change
prescribed by law;

(ii) Correcting spelling and grammatical mistakes in a manner that does not
alter the scope, application, or meaning of the rule;

(iii) Correcting statutory or rule references; or

(iv) Correcting physical addresses, telephone numbers, or website or email
addresses.

(f) - ata :
shall: Upon approval from its Attorney General representative, an agency shall use the
Wyoming Administrative Rules System to submit its hon-substantive changes in a packet

consisting of:

) Rulac/hwvn an

era—A Non-Substantive

Changes PDF Packet that is searchable containing the:

(A) Non-Substantive Changes Form;

(B) Clean copy of each chapter; and

(C) Strike and underscore of each chapter.

(2) Rules are not officially filed until they have been processed and made available

to the public on the Administrative Rules System.
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Section 4. Emergency Rules

(a) Emergency rules shall follow the same format as regular rules as set forth in

Chapter 2, except that emergency rules with-thefollowingaddition:

{———Emergeney-Rules shall, in boldface and underlined type, include the

following statement directly below the Chapter Title:

Emergency rules are in effect no longer than 120 days after filing
with the Registrar of Rules.

eemment:

(b) An agency filing emergency rules shall use the Wyoming Administrative Rules
System to submit itstheir emergency rules consisting of:

(i) Emergency Rules PDF Packet that is searchable containing the:

(A) Certification page for regular and emergency rules;
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(B) Statement justifying the emergencyMemeorandum-to-the
Governordocumenting the emergency;

(C) Statement of Reasons;

{€}(D) Clean copy of each emergency rule chapter; and
{B}(E) Strike and underscore copy of each emergency rule chapter.

(ii) Word (.docx) clean copy of each emergency chapter of rules.

{e}(c) Emergency rules are not officially filed until:

(i) The certification page bearing the Governor’s signature has been
delivered to the Registrar of Rules; and

(ii) The emergency rules have been processed and made available to the
public on the Wyoming Administrative Rules system.

{8(d) When the Governor line-item vetoes all or any portion of an emergency rule, the
agency shall modify the emergency rules document(s) by removing the vetoed content. The
revised final copy of the emergency rule(s) shall be emailed to the Registrar of Rules at
Rules@wyo.gov and shall not be submitted via the Wyoming Administrative Rules System.

Section 5. Withdrawing Proposed Rules.

(a) An agency may withdraw any proposed rule at any time before the Governor
acts on the proposed rule by notifying the Registrar of Rules at Rules@wyo.gov and the
Governor’s Office.

(b) An agency may not withdraw a current rule or emergency rule.
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